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’/// Valid until Canceled

S A

VR
1. Kelly, HOA
Supply Chain Policy and Governance

SUBJECT: This Temporary Instruction is issued to revise the training requirements for
CO Certification and to medify the Certification requirements for the Purchase Card
program manager, and other miscellanecus corrections.

Effective Date: April 1, 2009
Effective Until: Cancelled
This Temporary Instruction makes the folfowing changes:

1. Table of Contents
This Temporary Instruction is added to Page 3

2. Part 7 - Contract Types
Exhibit 7D-7 FREE TRIAL AGREEMENT. The text of Paragraph 4 in the Free Triai Agreement
template is revised to clarify BPA's liahility for damage to merchandise during the free trial period.

4. BPA shall use reasonable care with the merchandise, but it shall not be liabie for loss of or
damage to the merchandise during the trial use if such loss or damage results from defective
merchandise. BPA shall be responsible for costs for any damage resulting from non-normal
operation or misuse of the merchandise.

3. Part 10 — Labor Laws

Clause 10-1 NONDESCRIMINATION AND AFFIRMATIVE ACTION {Apr 09)(Bl 10.2.1). The
year is corrected in Paragraph (a}(2), *....Vietnam Era Veterans Assistance Act of 1974

5. Part 26 — Purchase Cards

Section 26.3. The URL for the online Asset Management Instructions is updated to
hitp://internal.bpa.gov/Policy/Purchasing®%20and®%20Property/Pages/AssetManagem
entlnstructions.aspx

Secticn 26.4. Paragraph (o) is revised to modiy the Certification Level and arnual training
requirements, as follows:

(o) Attend all training required to achieve NOMINAL Certification, as defined in BRI Appendix
2-A, Appeointment as a BPA Contracting Officer. The P-Card Program Manager shall also
complete a minimum of 20 hours of relevant purchasing or purchase card training per year.
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Appendix 2-A

Attachment 1 to BPI Appendix 2-A is fully revised and attached. herein. The training curricula are
updated to include current, available, and relevant coursework. The required number months of
working experience at varicus levels is also modified.

This Temporary Instruction will not affect COs' current Certification Levels. All Certified COs and
purchasing staff witl retain their Certification heid at of the effective date of this Instruction. COs
will then proceed to the next Certification Level under the new criteria. HCA and Supply Chain
Services staff will identify remaining requirements for any CO who is in progress toward
completing training requirements for the next level of Certification.
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